	[image: image1.jpg]FISCAL CRISIS & MANAGEMENT
ASSISTANCE TEAM

CSIS California School Information Services




	CALPADS Readiness Questionnaire

	State Reporting Unified and High School Districts

	“CALPADS will foster, at the state and local levels, an environment in which data is valued and used to inform decisions.”  

Jack O’Connell

Letter to County, District Superintendents and Charter School Administrators

Nov 6, 2008 


	Purpose

This tool is designed to assist local education agencies (LEAs) in assessing their readiness for collecting and reporting data for CALPADS, as well as planning next steps. 
Audience

This tool is intended for use by State Reporting unified and high school districts. It addresses reporting for students in self-contained classrooms and students with schedules (those who move from classroom to classroom each period). 
Recommendations for Using This Tool
Use this tool to determine what work has been completed and what is yet to be done.  Schedule a data management team meeting to review the completed tool (or complete it with the team), identify tasks to be completed, assign responsibilities and create an action plan that details what will be done, who will do it, how it will be done and when it will be completed.  Finish all activities before the August 3, 2009 go-live date for CALPADS. 

Check with your student information system (SIS) vendor for updates, training and documentation. This tool does NOT include all of the CALPADS data elements.  Refer to the CALPADS File Specifications (CFS) for the complete list.
Resources
Use the following resources to help with completing this tool:
CALPADS Gap Analysis*
State-level Collections Being Transitioned to CALPADS*
CALPADS File Specifications and Code Sets**

Student Information System documentation

Local Data Management Calendar
* Available from http://www.csis.k12.ca.us/library/calpads/
** Available from ftp://ftp.cde.ca.gov/calpads-sis/cfs


	Nr
	Readiness Question
	Action
	Notes
	CALPADS File Specifications/Code Sets and References
	When
	Data Steward
	Complete

	Student Demographics (Information)

	1.
	Have you updated your registration forms to comply with the new CALPADS requirements?
	Modify Registration Form to comply with federal requirements for collecting race/ethnicity, primary residence category, and initial US school enrollment date
	See CSIS CALPADS website for sample forms. 

Train staff on how to use forms and enter data.
	US Department of Education Guidelines http://www.ed.gov/policy/rschstat/guid/raceethnicity/questions.html
CDE Guidelines http://www.cde.ca.gov/ds/td/lo/refaq.asp
	Forms need to be ready for new enrollees.

Coordinate with vendor on when SIS will be updated for entering race/ethnicity data.

	
	

	
	
	
	
	2.24 Student Hispanic Ethnicity Indicator

2.26-2.30 Student Race Code

Code Set – Race Category

2.33 Primary Residence Category Code

Code Set – Primary Residence Category

2.45 Student Initial US School Enrollment Date
	
	
	

	2.
	Have you reviewed student names to comply with the new student name suffix codes?
	Query student name suffixes (Jr, II, etc) to make sure they comply with the new codes
	Include new codes in documentation and training.
	1.13 Student Legal Name Suffix Code

Code Set – Name Suffix
	This can be done prior to vendor code set updates.
	
	

	3.
	Have you updated student birth states for all students?
	Update Birth State to comply with new codes for students born in US, Mexico and Canada
	These codes can also be translated, however it will be easier to maintain by converting to the new code set and training staff on the new standards.
	1.20 Student Birth State Province Code

CALPADS Code Set – State/Province
	Coordinate with Vendor
	
	

	4.
	Have you updated your language proficiency dates for all students?
	Update English Language Acquisition Status Start Date for ALL students who are NOT English Only
	
	2.42 English Language Acquisition Status Start Date
	This can be started now and needs to be completed in time for the 2009-10 school year
	
	

	5.
	Have you reviewed your student addresses to ensure they comply with the postal standards?
	Refer to the postal standards and update addresses as needed
	
	United States Postal Address Standards http://pe.usps.gov/cpim/ftp/pubs/Pub28/pub28.pdf 
2.36-2.40 Student Address
	This can be started now and needs to be completed in time for the 2009-10 school year
	
	

	6.
	Are you storing parent/guardian information in your SIS?
	Update parent/guardian names in SIS
	
	2.51-2.54 Guardian Names
	This can be started now
	
	

	The following questions apply only to high school students

	9.
	Do you have high school students?
	Enter the first year all 9-12 students entered high school
	For existing 10th-12th students, if unknown, use what would have been their 9th grade year
	2.47 Student Initial Ninth Grade Entry Year
	This can be started now and should be completed in time for the fall submission
	
	

	10.
	Do you have students who requested CAHSEE waivers?
	Enter the waiver type(s) (1 – Math, 2 – ELA), indicate the outcome of the waiver (1 – granted, 2 – denied, 3 – withdrawn), and the date the waiver action was taken.
	
	6.13 Education Regulatory Exemption Code

Code Set - Education Regulatory Exemption

6.14 Education Regulatory Exemption Outcome Code

Code Set - Education Regulatory Exemption Outcome

6.15 Education Regulatory Exemption Outcome Start Date
	This can be started now and should be completed in time for the end-of-year submission
	
	

	Student Enrollment

	11.
	Have you updated enrollment status for all students?
	Add enrollment status for all students
	Previously, this was only required for secondary enrollments
	1.24 Enrollment Status Code 

Code Set – Enrollment Status
	Information should be collected throughout the school year
	
	

	13.
	Do you have infant or preschool programs?
	SSIDs are required for special education pre-K students and students in Adult Education taking the CAHSEE


	Schools have the option of obtaining and maintaining SSIDs for other infant and preschoolers 
AD is used ONLY for adults in Adult Education Centers
Refer to Responsibility for Obtaining and Maintaining Public K-12 Statewide Student Identifiers (SSIDs): http://www.cde.ca.gov/ds/td/lo/documents/ssidresponsibility.doc
	1.25 Grade Level Code

Code Set – Grade Level
	Information should be updated as students enroll
	
	

	14.
	Has your vendor or have you updated your exit codes?
	Update exit codes - they have changed completely
	CSIS Student Exit Reason codes MAY be used for the 2009-10 school year.  Do not use School Completion Status if using CSIS Student Exit Reason codes.
	1.27 Student Exit Reason Code

Code Set – Student Exit Category
	Coordinate with Vendor
	
	

	15.
	What is the highest grade offered at your school?
	Use School Completion Status ONLY for students who have completed the highest grade offered by the school
	Use with the CALPADS Student Exit Reason Code E230.
	1.28 Student School Completion Status

Code Set – Student Completion Status
	Coordinate with Vendor
	
	

	16.
	Do you have Interdistrict Transfer students?
	Add interdistrict transfer reason and the 7-digit county district (CD) code for district where the student resides
	
	2.34 Interdistrict Transfer Code

Code Set – Interdistrict Transfer Category

2.35 District of Geographic Residence
	This can be updated for interdistrict students who will be continuing.

New codes should be entered as students are approved for interdistrict transfers.
	
	

	The following questions apply only to educational options schools

	17.
	Are you tracking where students are expected to attend after leaving the educational options schools?
	Establish a process to for identifying where students are expected to attend after leaving the educational option school and enter the 7-digit school code
	
	1.29 Expected Receiver School of Attendance
	This should be updated as students exit
	
	

	The following questions apply only to high school students

	18.
	Do you have Career Tech Ed students who have completed all of the courses associated with a CTE Pathway?


	Add Career Tech Ed Pathway Completer indicator for all students who completed the series associated with their pathway.
	
	2.49 CTE Pathway Completer Indicator
	Update as students complete pathway
	
	

	The following questions apply only to high school graduates

	19.
	Do you have high school graduates?
	Update the Exit Reason (E230), and Student Completion Status for all graduates
	
	1.27 Student Exit Reason Code

Code Set – Student Exit Category

1.28 Student School Completion Status

Code Set – Student Completion Status
	Update the information at the end of the school year
	
	

	21.
	
	Flag courses completed with A-G flags for all students completing UC/CSU requirements
	
	9.13 CRS-UC CSU Approved Indicator
	This can be updated as the courses are approved by UC/CSU
	
	

	

	Student Programs

	Program information requires three elements for each student in each program: the Education Program Code; whether the student is eligible for or participating in the program; and the start date of the eligibility or the participation in the program.  The CDE specifies the need for eligibility or participation for each program.

	22.
	Do you have students who are ELIGIBLE or RECEIVING free/reduced price meals?
	For all students: add program 175 (previously programs 136 and 137), membership category (eligible or participating), and start date
	Free or Reduced Price Meal Program

Existing codes can be translated to use locally.
	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code

	This can be updated when new students are certified as eligible either through local applications or direct certification
Update for current students who are participating in NSLP

If LEAs do not have eligibility, they should submit participation which will be used as a proxy for eligibility
	
	

	23.
	Do you have Special Ed students?
	For all Special Ed students: add program 144, membership category (participating), start date, and primary disability code
Add the 7-digit county district (CD) code of the district that is responsible for providing the student Special Ed services
	Special Education
	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code 

3.21 Primary Disability Code

Code Set – Disability Category 
3.22 District of Special Ed Accountability
	This can be updated now
	
	

	24.
	Do you have students who are ELIGIBLE or PARTICIPATING in GATE?
	For all students: add program 127, membership category (eligible or participating), and start date
CDE requests eligibility. If LEA maintains participation rather than eligibility data, report participation
	Gifted and Talented Education

http://www.cde.ca.gov/sp/gt/gt/
	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code 
	This can be updated now
	
	

	25.
	Do you have a Migrant Ed program?
	For all Migrant students: add Migrant student ID, program 135, membership category (eligible or participating), and start date
CDE requests eligibility. If LEA maintains participation rather than eligibility data, report participation
	Title I Part C Migrant

http://www.cde.ca.gov/sp/me/mt/
	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code 

3.20 Migrant Student ID
	This can be updated now
	
	

	26.
	Do you have Homeless students who receive services from a McKinney-Vento program?
	For all homeless students: add program 131 , membership category (participating), and start date
	NCLB Title X Homeless

http://www.cde.ca.gov/sp/hs/mv/

	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code 
	Information should be collected throughout the school year
	
	

	27.
	Do you have a Title I program (not Schoolwide)?
	For all students in targeted Title I programs: add program 122 , membership category (participating), and start date

Also need to add service code for Title I Targeted students
	NCLB Title I Part A Basic Targeted

Students in schoolwide Title I programs do not need to be reported at the student level
	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code 

3.18 Education Service Code

Code Set - Education Service Title I  Part A Basic


	This can be updated for students who are in participating in targeted Title I services and will be continuing for the 2009-10 school year.
	
	

	28.
	Do you have students in an Opportunity Program?
	For all students: add program 108, membership category (participating), and start date, and end date as appropriate
	Opportunity Program
	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code 
	Information should be collected throughout the school year
	
	

	29.
	Do you have students who reside in a licensed children’s institution (group home)?
	For all students: add program 174 (previously program 163), membership category (participating), and start date
	NCLB Title I Part A Neglected
	3.13 Education Program Code

Code Set – Education Program

3.14 Education Program Membership Code

Code Set – Membership Code 
	Information should be collected throughout the school year
	
	

	30.
	Do you have Pregnant or Parenting Teens in a CAL-SAFE program?
	For all students: add program 162, membership category (participating), and start date
	California School-Age Families Education (Cal-SAFE)

http://www.cde.ca.gov/ls/cg/pp/calsafedirectory.asp

	3.13 Education Program Code

Code Set – Education Program 

3.14 Education Program Membership Code

Code Set – Membership Code 
	Information should be collected throughout the school year
	
	

	The following questions apply only to high school students

	31.
	Do you have a Career Tech Ed program?
	Add the Career Tech Education pathway for all students who are Career Tech Ed concentrators
	http://www.cde.ca.gov/ci/ct/

	2.48 Career Pathway Code

Code Set – Career Technical Education Pathway
	This can be started now and should be completed in time for the fall submission
	
	

	32.
	Do you have a California Partnership Academy?
	For students in the California Partnership Academy, enter the ID which can be found on the CDE web site at: ->
	http://www.cde.ca.gov/ci/gs/hs/documents/cpadirectory.xls

	3.19 California Partnership Academy ID
	This can be started now and should be completed in time for the fall submission
	
	

	33.
	Do you have students who are receiving CAHSEE Intensive Instruction? 
	For all students: add program 180, membership category (participating), and start date
	
	3.13 Education Program

Code Set – Education Program
3.14 Education Program Membership Code

Code Set – Membership Code
	Information should be collected throughout the school year
	
	

	The following questions apply only to County Offices of Education and select school districts

	34.
	Do you have students who reside in 24-hour public or private residential facilities for the care of children who have been adjudicated to be delinquent or in need of supervision, other than foster care placements?
	Add Education Programs for students who are receiving services paid for with Title I Part D funds.  Check SACS resource code 3025 – Title I Part D to determine how funds are expended.

(164 - NCLB Title I Part D Delinquent, 171 - 

NCLB Title I Part D Neglected, 172 - NCLB Title I Part D At Risk, 173 -

NCLB Title I Part D Juvenile Detention)
	Title I Part D funds are allocated to County Offices of Education and select districts based on students who reside in 24-hour but these funds may be used for any eligible neglected, delinquent or at-risk students.

http://www.cde.ca.gov/fg/fo/profile.asp?id=1323
  


	3.13 Education Program Code

Code Set – Education Program 


	This can be updated as programs are funded and students are provided services
	
	

	

	Course and Course-Related Information

	Refer to Preparing to Submit Elementary/Scheduled Course Data to CALPADS for examples of how data elements are reported

	35.
	Have you updated course information for all courses offered at schools within the LEA?  
	Update elementary assignment codes, codes have been changed (all K-8 self-contained classes are now code 1000).  Compare master catalog assignment codes to the CALPADS Course Group State Codes
	
	9.07 CRS-State Course Code

Code Set – Course Group State

9.18 Class ID
	This should be completed as soon as possible
	
	

	37.
	Have your classes been updated with the Statewide Educator Identifiers (SEID) and the HQT competency codes of the teachers?
	Update all course-sections (individual classes) with HQT competency codes.  Code set has expanded.
	For non-certificated charter school teachers teaching non-core classes, use “9999999999” as the SEID number if they do not have a SEID
	9.17 SEID

9.28 HQT Competency Code

Code Set – Content Area Competency Category
	Information should be updated once the schedule is finalized
	
	

	38.
	Do you have a GATE or Honors program?
	Optional - add course instructional level (12 - GATE, 15 - Honors, or 10 - Remedial) for non-standard instructional classes
	
	9.19 Course Section Instructional Level Code

Code Set – Course Non-Standard Instructional Level
	These codes can be added to the master course catalog if the local course codes are different for honors, remedial, etc,
	
	

	39.
	Do you have English Learners?
	Add Education Service Indicators (1 - primary language, 2 - ELD, 3 - SDAIE, 4 - ELD and SDAIE), and Instructional strategy (400 - dual immersion, 500 - SEI, 600 – bilingual, 650 – English Learner Mainstreaming) for all classes with English Learners
	
	9.20 Education Service Code

Code Set – Education Service English Learners

9.22 Instructional Strategy Code

Code Set – Instructional Strategy
	This can be completed once the schedule is finalized
	
	

	40.
	Do you offer primary language instruction for English Learners?
	Add language of instruction (see language code set) for classes with primary language instruction (PL1)
	
	9.21 Language of Instruction Code

Code Set – Language
	This can be completed once the schedule is finalized
	
	

	41.
	Do you have Special Ed students?
	Add instructional strategy (700 - special ed) for special ed classes and 7-digit county district code of District of Special Ed Accountability
	
	9.22 Instructional Strategy Code

Code Set – Instructional Strategy

3.22 District of Special Ed Accountability
	This can be completed once the schedule is finalized
	
	

	42.
	Are any teachers job sharing or team teaching?
	Add multiple teacher code (1 - team teaching, 2 - job share) for classes with multiple teachers


	
	9.25 Multiple Teacher Code

Code Set – Multiple Teacher Instruction Strategy

 
	This can be completed once the schedule is finalized
	
	

	43.
	Do you have students who are receiving instruction through independent study?
	Add Independent Study indicator for course-sections (classes)

	This does not apply to short-term independent study
	9.23 Independent Study Indicator
	Information should be collected throughout the school year
	
	

	44.
	Do you offer distance learning classes?
	Add distance learning indicator for course-sections.

Use the SEID of the classroom monitor in the applicable course sections
	
	9.24 Distance Learning Indicator
	This can be completed once the schedule is finalized
	
	

	45.
	Do you have students who are in a Home and Hospital setting?
	Add instructional strategy (300 - home and hospital) for home and hospital students
	
	9.22 Instructional Strategy Code

Code Set – 

Instructional Strategy
	Information should be collected throughout the school year
	
	

	

	The following questions apply only to high schools

	47.
	Do you have a Career Tech Education (CTE) Program?
	Add the Course Content Code (154 – Career Tech Ed) for the course-sections that are part of a Career Tech Ed program, but do not have a Career Tech state course code (4000 and 5000 series)
Add the Course Section Provider Code (1 – ROC/P, 2 – District) to indicate who is providing the course-section.
	
	9.10 CRS-Course Content Code

Code Set – Education Program Course Content

9.27 CTE Course Section Provider Code

Code Set – Career Technical Education Funding Provider Category
	This can be completed once the schedule is finalized
	
	

	48.
	Do you have a CTE Tech Prep program that is part of a consortium?
	Flag all courses that are part of the Tech Prep program
	
	9.12 CRS-CTE Technical Preparation Course Indicator
	This can be completed once the schedule is finalized
	
	

	49.
	Do you have a California Partnership Academy?
	Add Education Program Funding Source Code (113 - California Partnership Academy) for classes funded by California Partnership Academy
	http://www.cde.ca.gov/ci/gs/hs/documents/cpadirectory.xls
	9.26 Education Program Funding Source Code

Code Set – Education Program Funding Source
	This can be completed once the schedule is finalized
	
	

	The following questions apply only to 7-12 students in departmentalized settings

	51.
	Are you prepared to report all of the final grades 7-12 students earned during the year at the end of the year?
	Verify that all final grades students earned during the year can be reported 

	This excludes alternative ed classes
Credits attempted and credits earned are required for 10th-12th grade students, and optional for 7th-9th grade students
	10.15 Academic Term Code

10.16 Student Credits Attempted

10.17 Student Credits Earned

10.18 Student Course Final Grade
	Coordinate with vendor for end-of-year reporting
	
	

	

	Student Discipline

	52.
	Are you currently maintaining discipline information in your student information system (SIS)?
	All ED CODE 48900 offenses must be reported in detail. This includes a unique incident identifier, incident date, offense code (if multiple offenses are committed during one incident, mark the most severe offense for that incident), weapon category if applicable, disciplinary action, who took the action, duration of disciplinary action, and if special ed student, support services provided during the disciplinary action.
	The new elements related to discipline reflect new/modified federal reporting requirements.  If you are not currently maintaining discipline in your SIS, this will require coordination with district and site staff. Determine who will be entering and maintaining data and who will be verifying for end-of-year reporting. Train staff on new requirements, codes and procedures

The code set for student offenses has changed. The type of weapon used in weapons-related incidents is reported in addition to the offense
	4.13 Disciplinary Incident ID Local

4.14 Disciplinary Incident Occurrence Date

4.15 Student Offense Code

Code Set – Student Offense

4.16 Student Offense Most Severe Indicator

4.17 Weapon Category Code

Code Set – Weapon Category

4.18 Disciplinary Action Taken Code

Code Set – Disciplinary Action Category 

4.19 Disciplinary Action Authority Code

Code Set – Disciplinary Action Authority

4.20 Disciplinary Action Duration Days

4.21 Student Instructional Support Indicator
	Coordinate with Vendor

Information should be collected throughout the school year
	
	

	53.
	Were any students expelled?
	Add Expected School of Attendance where student is expected to go following the expulsion.
	
	1.29 Expected Receiver School of Attendance
	Information should be collected throughout the school year
	
	

	54.
	Do you have students whose expulsions were modified?
	Indicate expulsion modification reason
	
	4.22 Expulsion Modification Category Code

Code Set – Expulsion Modification Category
	Information should be collected throughout the school year
	
	

	55.
	Are you currently tracking truants in your SIS?
	Track all students who were truant at any time during the school year.  

Reporting takes affect for the 2009-2010 school year.


	A student is considered truant if they miss more than 30 minutes of instruction without an excuse three times during the school year.
	4.23 Student Truant Indicator
	Information should be collected throughout the school year
	
	

	Student Health

	56.
	Are you currently maintaining health information (immunizations and screenings) in your student information system (SIS)?
	 
	
	5.15 Immunization Health Screening Code

Code Set – Immunization/Health Screening Category

5.16 Immunization Health Screening Sequence Code

5.17 Immunization Health Screening Other Description

5.18 Health Detail Immunization Screening Date

5.19 Health Screening Outcome Code

Code Set – Health Screening Outcome

5.20 Immunization Exemption Reason Code

Code Set – Immunization Exception Reason

5.21 Immunization Document Code

Code Set – Immunization Document Category
	Immunization and screening data can be added at any time and is optional for reporting to CALPADS.
	
	

	

	Staff Demographics

	57.
	Have you updated your employment forms to comply with the new CALPADS requirements?
	Modify staff forms to comply with federal requirements for collecting race/ethnicity
	
	See references for student demographics race/ethnicity guidelines and sample form layout

7.18 Staff Hispanic Ethnicity Indicator

7.19 Student Race Code

Code Set – Race Category


	This should be done as soon as possible and be in place for the 2009-10 school year
	
	

	The following question applies only to Charter School staff

	61.
	Do you have non core non certificated charter school teachers?
	If staff do not have a valid SEID, use CTC’s certificate of clearance to apply for one
	Staff must have a valid SEID to report to CALPADS
	7.08 SEID
	This can be done as teachers without SEIDs are identified
	
	

	Staff Assignment

	62.
	Do you have information about non-teaching certificated staff (principals, counselors, school nurses, etc) in an HR or student information system?
	Identify system of record for elements: job classification, FTE, job assignments, school of assignment
	
	7.08 SEID

8.13 Staff Job Classification Code

Code Set – Education Service Job Classification

8.14 Staff Job Classification FTE Percentage

8.15-8.21 Non Classroom Based Job Assignment Code 1 

Code Set – Non Classroom Based or Support Assignment
	See notes above
	
	

	63.
	Do you have a superintendent or an assistant, deputy or associate superintendent that is not certificated?
	Add demographic elements, years of service, etc as other certificated staff

Add job classification (25), FTE and assignment, as other non-teaching certificated staff
If staff do not have a valid SEID, use CTC’s certificate of clearance to apply for one
	Staff must have a valid SEID to report to CALPADS


	7.08 SEID

8.13 Staff Job Classification Code

Code Set – Education Service Job Classification

8.14 Staff Job Classification FTE Percentage

8.15-8.21 Non Classroom Based Job Assignment Code 1 

Code Set – Non Classroom Based or Support Assignment
	See notes above
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